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Goals
The [preparer guide title] is intended to provide an in-depth understanding of how to create XBRL reports using the [name of taxonomy]. This document will offer a brief overview of XBRL and the structure of the [name of taxonomy], indicate the way in which the taxonomy represents and validates the data necessary in an XBRL report, and explore how to submit this report to [regulatory agencies/data consumers/etc]. This document is meant to be read by [XBRL report preparers] or others interested in using the [name of taxonomy] to create structured, robust XBRL reports. Before reading this document, readers should be familiar with [list and explain any prior knowledge or experience that would be beneficial to readers].
Revision History
This document is subject to periodic revision. [Describe the relevant revision history and the governance process as it pertains to taxonomy and documentation updates.] 
Introduction to the Taxonomy and an Overview of XBRL
The [name of taxonomy] was designed to [succinctly state what the taxonomy’s overall purpose is. Discuss the types of data the taxonomy is meant to represent and transport and explore the taxonomy’s role in the overall information supply chain of the industry or business sector. Discuss any relevant regulatory requirements that XBRL reports created using the taxonomy satisfy].
The following XBRL Overview has been provided to aid readers less familiar with XBRL in understanding its constructs and usages. Readers who already have a working knowledge of XBRL may skip this section or briefly skim it to refresh their comprehension.
[Include the XBRL Overview. A pre-written template has been provided by XBRL US and is located in Appendix D of the Taxonomy Development Guide].
Transforming Data to XBRL
This guide is designed to guide preparers in taking their data as it is currently analyzed, presented, and stored and transforming that data into a well-structured, validated XBRL report. 
Originating Data, Documents, and Forms
[Alter title of section as necessary.] Most of the data preparers need to represent in their XBRL reports is data with which they are already familiar. The trick lies in understanding how that data relates to and is represented by the [name of taxonomy]. 
[Suggested key points to discuss:
· the source of the relevant data, including currently used reporting forms and documents, reporting or analysis software, spreadsheets, and databases 
· how the originating data maps onto the taxonomy at a high-level (such as particular entry points or tables relating to forms or database tables)
· any regulatory requirements that dictate the content of the XBRL report
Data Preparation
Before data can be represented as XBRL, it must be prepared and formatted properly. This is an essential step to successful transformation to XBRL.
[Suggested key points to discuss:
· data transformation from one format to another (e.g., Word documents to spreadsheets or XML, databases to ASCII) as appropriate 
· data clean-up function (i.e., ensuring all special characters are represented properly for XBRL) as appropriate
· ensuring styles and presentation choices conform to whatever reporting standards exist, particularly if inline XBRL is to be used as the transport format
· checking data for consistency and accuracy (taking into account mathematical relationships) to reduce errors and the time spent correcting them in a less readable XBRL instance document
Provided Preparation Software (Optional)
[If third-party or proprietary software exists for XBRL report preparation, describe what the software is, where it can be accessed, and any relevant requirements for using it.]
The Transport Data Model
The following section describes the data model represented by the [name of taxonomy].
[Suggested key points to discuss:
· the purpose of the transport model
· the meaning of data within the context of other data
· how the transport model is self-describing and predictable to ensure both human and machine readability] 
Entry Points and Presentations
Entry points and presentations represent the largest organizational structure of [name of taxonomy].
[Suggested key points to discuss:
· the entry points and how they relate to pre-existing forms, tables, and databases, if applicable
· the presentations and how they relate to the entry points]
Concepts and How to Select Them
Understanding and properly selecting concepts is one of the most important steps in transforming data into XBRL using [name of taxonomy].
[Suggested key points to discuss:
· taxonomy concepts and how they relate to common information in the industry, field, or sector
· how concepts relate to the presentations, entry points, and tables
· the difference between concept core dimensions and abstract concepts
· general guidelines on how to select appropriate concepts to represent data (such as using labels and documentation)
· extensible concepts, how custom concepts can be added, and the implications]
Data Types and Units
Each concept has a data type associated with it, and this data type limits the data value which that concept can represent. [Discuss the standard data types the taxonomy uses. Also discuss any relevant non-standard data types or custom data types and how to use them].
Identifiers
[name of taxonomy] uses the following identifiers as reporting or other relevant entities: [describe any identifiers, including their syntax and format, that the taxonomy permits].
When and How to Use Taxonomy-defined Dimensions
Using [name of taxonomy] and XBRL constructs to properly represent the dimensionality in the data to be reported can be a tricky prospect. In addition to understanding how to select concepts, understanding how to use those concepts to structure the data is vital to constructing an accurate and useful XBRL report.
[Suggested key points to discuss:
· the dimensionality the tables in the taxonomy and how those tables represent data in a familiar way
· relating XBRL concepts to the dimensionality of the preparers’ data model
· typed vs. explicit dimensions and how to select them
· general guidelines on how to select appropriate XBRL dimensions to represent data (such as using labels and documentation)
· extensible dimensions, how custom dimensions can be added, and the implications]
Calculations, Formulas, and Definitions (Optional)
Calculations, formulas, and definitions provide additional relationships between concepts.
[Suggested key points to discuss:
· calculations, if included in the taxonomy
· formulas, if included in the taxonomy
· definitions, if included in the taxonomy
· implications for validation]
Labels and Footnotes
[Cover concept labels and footnotes in detail. Discuss relevant industry standards and documentation that dictate the content of labels and footnotes. Also describe the note core ID dimension and how to use it. Also mention, if applicable, how to develop labels for extended concepts.]
Extensibility (Optional)
Extensibility refers to the ability of preparers or other users to alter [name of taxonomy] through adding custom elements. 
[Suggested key points to discuss:
· what ways preparers can extend the taxonomy
· the conditions under which extension is appropriate
· the supporting information preparers must provide if extended elements are used
· implications of extended elements, if appropriate]
Transport Format and Instance Preparation
[Name of taxonomy] uses [type of XBRL transport format] to create instance documents. In addition, industry requirements also affect the format of the report and what must be included with it.
[Key points to discuss:
· what transport format has been chosen
· a general description of the process to create instance documents and any effects the transport format has on that process
· required documents/formats/information that must be included in the report]
Sample transmission format descriptions:
XBRL as XML — With XBRL as XML, or eXtensible Mark-up Language, instance data is stored in XML format as dictated by the XBRL 2.1 Specifications. In the instance document, data is tagged using elements and attributes defined in the taxonomy XML schema. XBRL reports created in XML are generally not human readable. 
Inline XBRL — Inline XBRL (iXBRL) allows the instance data to be embedded in an XHTML document. This is iXBRL’s principal advantage, that machine readable data is located right within the human readable report. Schema and linkbase requirements are the same as with XML.
JSON — JSON, or JavaScript Object Notation, is a text format that provides for the expression of complex structured data. A number of programming languages will natively create and read JSON. [Extensions in the instance document require an accompanying schema (extension taxonomy) be created in XML to accompany the JSON file.]
CSV — CSV (Comma Separated Values or comma delimited) is a text format that uses commas to separate discrete values. Files must be formatted in a specific manner with companion information to connect key XBRL structural data. CSV is a good option for reporting highly structured information where only the data change from report to report. [Extensions in the instance document require an accompanying schema (extension taxonomy) be created in XML to accompany the CSV file.]
Validation
Validating an XBRL report is an essential step before submission and/or dissemination. [Emphasize that preparers should take care in validating the correctness of the information they are reporting. Depending on third-party software availability and acceptance by taxonomy developers, direct preparers to particular software solutions that implement data validation].
Data Quality
Data reported using [name of taxonomy] should be correct to the best of the preparer’s ability. 
[Suggested key points to discuss:
· definitions and characteristics of high-quality data
· precision and accuracy
· the role of the data quality committee, should one exist
· data quality rules and how to follow them]
Regulatory Requirements (Optional)
Preparers must address the following regulatory requirements when creating XBRL reports using [name of taxonomy]. 
[Suggested key points to discuss:
· the influence of regulatory requirements on data quality
· the necessary information to meet those requirements]
Using Data Types and Concept Relationships to Validate Facts
[Name of taxonomy] has provisions inherent to it that help validate data. Note that the XBRL documents themselves do not contain any methods of performing this validation. [Discuss software solutions for validation as applicable.]  
[Suggested key points to discuss:
· concept data types forcing data to conform to particular formats
· concept relationships, such as calculations, formulas, and definitions, as applicable]
Data Quality Committee (Optional)
Preparers should be aware and implement data quality rules developed by [name of the data quality committee].
[Suggested key points to discuss:
· how the rules are developed, tested, updated, and maintained
· how the rules are implemented (XBRL formulas, XULE, third party software)
· preparer responsibility in regards to the rules]
The Reporting System (Optional)
Systems to help preparers in [creating/transmitting/disseminating] their XBRL reports are provided.
[Suggested key points to discuss:
· software available (open source or proprietary) that supports the process of creating XBRL reports
· available transmission systems and how to use them, including a step-by-step guide as necessary]
Examples
This guide will now explore a few important examples that illustrate how to use [name of taxonomy] to transform data to XBRL and create robust XBRL instance documents.
[Suggested key points to discuss:
· one or two basic examples that illustrate how to translate information from current/legacy data formats to XBRL
· illustrate data preparation, structuring, validation, and transmission
· may present examples in a step-by-step guide, integrating software solutions as appropriate]
Common Pitfalls and Troubleshooting
The following section will introduce some common challenges for preparers in using [name of taxonomy] to create XBRL reports.
[Suggested key points to discuss:
· commonly encountered pitfalls and how to avoid them, such as data scaling errors
· trouble-shooting strategies
· advice on creating strong reports with good data integrity]
References and Other Resources
The following references were used in developing and documenting this taxonomy: [list any relevant supporting information, including general resources provided by XBRL US as necessary]. Preparers may find these resources helpful in providing more information about XBRL, the taxonomy itself, and the industry standards that influenced the taxonomy’s design.
Readers may also consult the Taxonomy Guide and Data Consumer Guide for [name of taxonomy], which are available [provide methods of accessing these documents].
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